Memorandum

Metropolitan Transportation Authority

State of New York

Date: April 21, 2020

To:  Distribution

From: Jenine Mehm, Senior Vice President Administration
Re: New COVID-19 Related Federal and State Leave Laws

As referenced in the memo dated April 1, 2020 from Paul Fama, Chief People Officer, three COVID-19
leave laws are now effective: the Federal Emergency Paid Sick Leave Act (“EPSLA”), Federal
Emergency Family Medical Leave Expansion Act (“EFMLEA”), and the New York COVID-19 Paid Sick
Leave Law.

The EPSLA enables all MTA employees to take up to two weeks of partially paid sick leave when unable

to work or telework because they:

are subject to a Federal, State, or local quarantine or isolation order related to COVID-19;

have been advised by a health care provider to self-quarantine due to concerns related to COVID-19;

are experiencing COVID-19 symptoms and are seeking a medical diagnosis;

are caring for an individual subject to an order described in (a) or self-quarantine as described in (b);

or

e. are caring for a child whose school has closed or whose childcare provider is unavailable due to
COVID-19.

RS

The EFMLEA expands the Family and Medical Leave Act (FMLA) to provide employees who have been
employed for at least 30 days prior to their leave request up to 12 weeks of partially paid job-protected
leave to care for children in the event of a school closure or when a child care provider is unavailable due
to COVID-19. Certain position titles are classified as emergency responders or health care providers and
are excluded from the EFMLEA. A complete list of position titles classified as emergency responders or
health care providers can be found in the Appendix of the attached Frequently Asked Questions (FAQ).

The attached FAQ has been prepared for your convenience to provide more detailed information regarding
the EPSLA, EFMLEA, and the New York COVID-19 Paid Sick Leave Law. The FAQ can also be found
online at MY MTA Portal under BSC Forms/FMLA/ COVID-19 Paid Sick Leave/ FAQ & Appendix. The
FAQ can also be found online at the MTA Employee Covid-19 Resource Center www.mta.info/covid-19 .
From the home page, select “Covid-19 Leave Info”, then the first bullet under Paid Sick Leave.

The NY COVID-19 Paid Sick Leave Law provides 14 days of fully paid leave to MTA employees who are
unable to telework and subject to a mandatory or precautionary order of quarantine or isolation issued by the
state of New York, the department of health, local board of health, or any governmental entity duly
authorized to issue such order due to COVID-19. Please note that school closures and being directed to self-
isolate by the MTA are not covered by this law.


http://www.mta.info/covid-19
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Employees are not required to use their accrued sick leave balances when taking a leave under any of these
three new laws but may choose to do so if they wish to receive full pay.

The chart below provides details of the benefits an employee may receive under the new leave laws.

Leave Type Reason Benefit

Emergency Paid Sick | Employee is directed to quarantine (is subject to a | Allows for up to 2 weeks of pay (up to 80 hours, or a
Leave Act (EPSLA) Federal, State, or local quarantine or isolation order | part-time employee’s two-week equivalent) - daily
related to COVID-19). limit of $511, $5,110 in total.

Employee is advised to self-quarantine by a doctor (has | Allows for up to 2 weeks of pay (up to 80 hours, or a
been advised by a health care provider to self-quarantine | part-time employee’s two-week equivalent) - daily
related to COVID-19). limit of $511, $5,110 in total.

Employee is symptomatic and seeking medical attention | Allows for up to 2 weeks of pay (up to 80 hours, or a
(is experiencing COVID-19 symptoms and is seeking a | part-time employee’s two-week equivalent) - daily
medical diagnosis). limit of $511, $5,110 in total.

Employee is caring for an individual who is subject to a | Allows for up to 2 weeks of pay (up to 80 hours, or a
Federal, State, or local quarantine or isolation order | part-time employee’s two-week equivalent) at 2/3 pay
related to COVID-19 or the individual has been advised | with daily max of $200 per day, $2,000 in total.

by a health care provider to self-quarantine related to
COVID-19.

Employee is caring for a child (which includes biological, | Allows for up to 2 weeks of pay (up to 80 hours, or a
adopted, or foster child, stepchild, a legal ward, or a child | part-time employee’s two-week equivalent) at 2/3 pay
for whom you are standing in loco parentis) because of a | with daily max of $200 per day, $2,000 in total.

school closing or a childcare provider is unavailable. This
only applies to minors in grades 12 and below or an
employee caring for a child with a serious health
condition who is 18 years of age or older and incapable of

self-care because of a disability.

Emergency Family & | Employee is caring for a child (which includes biological, | Allows any remaining balance of 12 weeks FMLA

Medical Leave adopted, or foster child, stepchild, a legal ward, or a child | time. First 2 weeks are unpaid but any remaining time
Expansion Act for whom you are standing in loco parentis) because of a | is paid at 2/3 pay with daily max of $200, $10,000 in
(EFMLEA) school closing or a childcare provider is unavailable. This | total.

only applies to minors in grades 12 or below or an
employee caring for a child with a serious health
condition who is 18 years of age or older and incapable of

self-care because of a disability.

New York COVID- Employees subject to a mandatory or precautionary | Grants employees 14 calendar days of paid leave at full
19 Paid Sick Leave quarantine order issued by the state of New York, the | pay.

Department of Health, local board of health, or any
government entity duly authorized to issue such order.
(Does not apply to employees able to telework).

Employees wishing to apply for EPSLA or New York COVID-19 Paid Sick Leave may do so by completing
and submitting a request form and documentation. The form and instructions can be found on My MTA
Portal under BSC Forms/Human Resources/COVID-19 Paid Sick Leave as well as on the LIRR Human
Resources Intranet page.
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To apply for EFMLEA benefits:

e Complete a request for FMLA leave online on My MTA Portal at www.mymta.info OR by
submitting the HR-BEN-028 FMLA Request form to fmla@]lirr.org. You will be required to
provide documentation for approval and processing.

e Select the COVID-19 Childcare’ option for Leave Reason.

e Complete the HR BEN-929 COVID-19 FMLA Childcare Documentation Form and submit

to fmla@lirr.org.

All forms can be accessed on MY MTA Portal under BSC Forms/FMLA. If you have questions regarding
any of these benefits, please email Kim Hanley at kmhanle@lirr.org or call her at 516 523-6637.

Attachments

c: P.Eng
ML Centauro
K. Hanley
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